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Classroom Procedures

Procedures are a part of life. We follow procedures when looking up information on the

Internet or when approaching a traffic light. The reason for having procedures in life is so society can function properly in an orderly manner. There are also procedures in this classroom. We have procedures in the classroom so every student feels comfortable and we can have an environment in which everyone can learn and succeed.
Taking attendance / Tardies 

· multiple tardies can lead to detention or suspension (please refer to the school policy on attendance) 

· if you are not in your seat when I take attendance you will be marked TARDY
Passes 

· passes during instructional time will be given for emergencies only

· please try to use the restroom between classes

· passes will NOT be written to the phones or the vending machines

Daily work / Use of time

· when time is provided for work on assignments you are expected to use it

· if you choose to do work from another class it may be confiscated

· assignments are made to give you an opportunity to see if you understand a new topic, don’t abuse this opportunity

· daily assignments provide you with a chance to make mistakes and to learn from your mistakes with little or no penalty

· homework may not always be collected, corrected, or graded; it may simply be recorded as attempted or not

· failure to do homework will be interpreted as a failure to participate in this class

If you finish your work early 
· reread through the chapter we are studying

· work on homework from another class

· do not disturb other students by talking

· please do not sit on the desks or lab tables

After an absence / Missed assignments  

· begin by asking fellow students what we did the day before

· check the homework/assignment bin to see what we did

· check the ‘Missed Assignments’ bin to see if you missed any handouts

· assignments are due in the number of days you were absent

· you may have to stay after school to make up tests or labs

Unexcused absences

· 1 or more unexcused absences will result in disciplinary action
· if you miss any work (including tests or experiments) due to an unexcused absence, you WILL NOT be allowed to make it up

Late work

· will be graded for half credit if it is one day late

· will be corrected for no credit if it is more than one day late

When you have a question / Responding to a question

· please raise your hand and wait until you are called on to ask a question or to respond to a question

· do not shout out answers, this inhibits other students’ learning

Laboratory

· it is especially important that you behave in an adult manner while working in the lab

· failure to respect and observe lab safety rules will result in a grade of zero for the lab and possible discipline referral

· no one will be dismissed until all equipment is put away and all lab stations are clean

· you are responsible for your own equipment drawer

Dismissal 
· I will dismiss the class, the bell will not

· remain in your seat until I have dismissed you

· DO NOT line up at the door
When announcements are made / During an interruption

· remain quiet and listen until the announcements are complete

· stay quiet and continue working during an interruption
Leaving early / Student activities

· turn in any assignments that are due that day before leaving school 

· get the day’s assignment from me before leaving school

· ask/call a fellow student later in the day to see what you missed or locate me later in the day

Food/Beverages 
· food and drink are NOT allowed in the classroom or in the lab
Grooming 
· the classroom is not a beauty parlor

· do not use your make-up, hairbrushes, or sprays during class

Cell Phones and MP3 Players 
· are not allowed in class

· if you are seen with them they will be confiscated-no excuses accepted

ALL OTHER SCHOOL POLICIES APPLY AS WELL (as listed in your student handbook)

